DAILY – BUSSER STATION CLOSING DUTIES



	· Convection oven is turned off by turning the left dial (timer) all the way to the left.  

· All racks are removed from the convection oven and the bottom is wiped out.

· Bread warmer is turned off by flipping the center switch down.  All racks are

         removed and the bottom is wiped out.

· Any left over uncooked rolls are placed in a remaining roll box or garbage bag and

         placed back downstairs into the freezer.  

· Left over cooked rolls, if less than 10, can be thrown out.  If you have more than 10

         Place in a plastic bag, seal it and leave at the pantry
· All server side stations are restocked with linen, and B&B plates.

· Upper shelf is neat and free of clutter/crumbs.  No glasses or plates.  Bread

         baskets are neatly stacked.  
               …..Linen table is clean and organized inside.  

· Dirty roll racks are taken to the back dish area to be cleaned.  (Leaving dirty racks

         out will attract flies).

· Honey butter and grated cheese placed back into the dairy cooler in the kitchen

         for use tomorrow. 

· Bread warmer is pulled out and swept behind.  

· Sweep and mop under and behind linen table, roll rack and the floor in general.  
       No Crumbs!! 

· Wait to be checked out by your manager.  Your shift is not over until you are given

         the okay to leave by the manager on duty.

· Sweep & Mop entire bus station (remove tray stands, table, roll rack & oven)

· Mop server bar station


	· Monday

    Mngr ________  date _____
· Tuesday

    Mngr ________  date _____
· Wednesday

    Mngr ________  date _____
· Thursday

    Mngr ________  date _____
· Friday

    Mngr ________  date _____
· Saturday

    Mngr ________  date _____
· Sunday

    Mngr ________  date _____


WEEKLY BUSSER STATION CLEANING LIST
 TC \l1 "
	MONDAY – DEEP CLEAN BREAD WARMER  

· Clean bread warmer inside & out.  Remove rack holders from the sides and

         have them run through the dish machine.  Clean the bottom and door with

                      degreaser then soapy water.

TUESDAY – DEEP CLEAN LINEN TABLE

· Clean and organize bread/linen table inside & out.  All linen must be in neat

         piles and folded correctly.  Remove vinegar, oil, pepper and plates then clean

                      base of table with soapy water.  Clean doors and door seals.

WEDNESDAY – BREAD BASKETS

· Run all small bread baskets through the dishwasher 
THURSDAY – DEEP CLEAN CONVECTION OVEN

· Clean convection oven.  The oven must be cool.  (This can only be done at the
         end of your shift or at the beginning.)  Wipe down the entire inside and door

                      with degreaser then soapy water.

FRIDAY – WALLS / DOORS … UPPER SHELF

· Wipe down the walls and doors in bread station.  Use soapy water.

· Clean upper shelf of bread station.  Remove every item before cleaning, then

         wipe down with soapy water.

SATURDAY – WALK-AROUND … DEEP CLEAN LINEN TABLE

· Walk around parking lot and the perimeter and pick up litter.

· Clean and organize bread/linen table inside & out.  All linen must be in neat 

         Piles and folded correctly.  Remove vinegar, oil, pepper and plates then clean

         base of table with soapy water.  Clean doors and door seals.

SUNDAY – VACUUM OFFICES

· Vacuum stairs to the office (after Sunday brunch), clean ledges and mop floor at top of stairs.  
	· Monday

     Mngr ________  date _____
· Tuesday

     Mngr ________  date _____
· Wednesday

     Mngr ________  date _____
· Thursday

     Mngr ________  date _____
· Friday

     Mngr ________  date _____
· Saturday

     Mngr ________  date _____
· Sunday

     Mngr ________  date _____



